
Potomac Youth Fine Arts Online Registration Tutorial 
 
STEP 1: Only the Fine Arts Coordinator can register students in the 
Brushfire registration. 

- FA coordinator must use their name/email to set up the group. 
- Parents & Students cannot register on brushfire! 

                       
1.) Go to: http://potomacyouth.com/events/fine-arts 

 
2.) Click on Register Here  (This will take you to Brushfire registration.) 
 
3.) Click on Register 

 
4.) All Church’s must choose: “REGISTER AS A GROUP” and click Continue 

 
*You cannot register for fine arts as an individual 
 

 
 
 
 
 
 
 
 
 
 

http://potomacyouth.com/events/fine-arts


5.) Once on the “Create a Group” page: 

 

Name of your group:  Use your Church name (Multisite church’s must register 
together as one group) 

Your group’s most common registration type: Fine Arts Participant 

Your email address: Fine Arts Coordinator’s email address (All communication 
will be sent to this address only) 

Passcode to join this group: Pick a passcode (Do not use this feature!) 

Passcode to manage this group: Pick a passcode (This is how you will log 
in and out of brushfire) 

BRUSHFIRE WILL SEND YOU A CONFIRMATION EMAIL THAT WILL 
CONTAIN: GROUP NAME & PASSWORD TO THE EMAIL REGISTERED. 

Click Continue 

• You can login as many times as you need up to the deadline but 
must checkout each time for information to be saved.  Brushfire 
does not save your information unless you check out. 

 

 
 



6.) Once you are on registrant type pick how many people you want to register at 
that time. 

 

 

a.) Then Click Continue 

7.) On the left you will see “Your Attendees” 
a. Fill out the student information for each student you are registering. 
b. Fill out the Fine Arts/Youth Leader info (this is the FA Coordinator’s 

information for that group. 

 

 



c. Under “Category Selection” check the categories each student will 
participate in.  

d. If the student entered a group category, you must put the name of the 
group in. 

*Please check the spelling of your group name per category.  Students will not be 
grouped together if group names don’t match exactly. 

**DO NOT USE APOSTROPHE’S IN GROUP NAMES.  THIS WILL CAUSES ERRORS. 

e. If the Category requires an accompanist, put in the name of the 
accompanist. (This is optional.) 

f. Click Yes that you agree with and have read the Terms and 
Conditions.  

g. Click Continue 

 



 

 

8.) Repeat this same step for all participants (You must click on the next persons name 
to fill out their information.) 



a. If the student entered a group category you must put the name of the 
group in for that category 

*Please check the spelling of your group name per category.  Students will not be 
grouped together if group names don’t match exactly. 

**DO NOT USE APOSTROPHE’S IN GROUP NAMES.  THIS WILL CAUSES ERRORS. 

b. If the Category requires an accompanist, put in the name of the 
accompanist. (This is optional.) 

c. Click Yes that you agree with and have read the Terms and 
Conditions.  

d. Click Continue 

 



 

 

 

 

 

 

 



 

 

 

 

 

 



 

9.) This brings you to the summary page. 
a. Click Continue. 

 

 
 

10.) This will bring you to the check out page. 
a. Enter your Credit Card info and click “Place Order”. 

 
 
 
 
 



 
TO LOG BACK IN TO YOUR GROUP: 
 
Click on “REGISTER AS A GROUP”. 
Click Continue 

 
 
 
 
 
 



 
 
Click on “Join a group instead”. 
 

 
 
 
 
 
 
 



 
 
Enter your existing group name and passcode. 
Then click continue 

 
 
This will take you to the registration screen. 
 
Start process from step 6. 
 
 



 
THINGS TO REMEMEBER: 

 
**SONGWRITING/WORSHIP DANCE SOLO ARE CONSIDERED A GROUP 
EVENT, EVEN IF THERE IS ONLY ONE PARTICIPANT.   

• If its is just one person you can use their name for the group name. 

*USE THE SAME SPELLING FOR THE SAME GROUP NAME ON EACH PARTICIPANT.  If 
you misspell the group name for one, it will put them in a separate group, so it’s important 
to spell each group name the same. 

**DO NOT USE APOSTROPHE’S IN GROUP NAMES.  THIS WILL CAUSES ERRORS. 

BRUSHFIRE DOES NOT SAVE YOUR TYPED INFORMATION IF YOU DON’T CHECK OUT. IF 
YOU START REGISTERING SOMEONE, MAKE SURE TO FILL OUT ALL INFORMATION 
AND CHECKOUT. 

With Brushfire you can login to your church group as many times as you want to 
add and to register additional students (Each checkout will be a separate charge.) 
Remember you must complete each registration and checkout in order for it to 
save your information. Brushfire does not save your information even if you 
have a login if you don’t checkout. 
 
*Check over each participant’s categories carefully. 
 
 


